	Capability/maturity model name
	For example: SW-CMM (CMMI-DEV)

	Institution who developed/ coordinated the development
	For example: SEI/CMU

	Principal author(s)
	For example: D. Mike Phillips

	Primary reference documenting the model
	For example: A.A. Author, "Article Title Here," Computer, May 2003, pp. 40-46. 

	Year of publication
	First version
	When was the first version of the model published? For example: SW-CMM 1991

	
	Current version
	When has the current version of the model published? For example: CMMI-DEV v1.2 2006

	Degree of usage
	How MANY organizations approximately are using the model WHERE (worldwide / in the US, in Latin America, etc.)?

	Scope
	What is the scope of the model? Such as, software development, SME, maintenance, service-orientation, CBSE….

	First version has been based on
	Such as, ISO 9000, CMM, CMMI, ISO/IEC 15504, ….

	Objective of the model
	What is the objective of the model?

	

	Who was involved in its development?
	 Range
	Such as, international, national, regional or local representatives

	
	Representatives
	Such as, representatives from industry, government, universities

	
	Form of participation
	Such as, open for public participation, by invitation only

	
	Approx. number of representatives
	How many representatives participated in the development of the model?

	Method/procedure used for model development
	Was an existing method used for the development of the model? If yes, state the name of the method and a reference where the method is documented.

	Process used for development and
evolution of the model
	Describe briefly WHAT and HOW for each of the following steps. If necessary, feel free to change the order of steps, include additional steps or delete steps, which do not apply.

	
	WHAT was done?
	HOW? (describing how and indicating techniques used, such as, interviews, brainstorming, focus groups, survey, experiments, case studies, systematic literature review, discussions, etc.)

	Knowledge Identification  
	Familiarize with domain for which the model will be developed.
	
	

	
	Identify information sources that will be used as input for the model development.
	
	

	
	Define scope and goals of the model to be developed.
	
	

	
	Formalize the working group for the development of the model, including e.g., the allocation of a sponsor/coordinator, working rules and procedures, etc.
	
	

	Knowledge Specification
	Develop the design/
architecture of the model identifying the principal elements of the model.
	
	

	
	Develop a draft model – process dimension - how has the process dimension of the model be developed?
	
	

	
	Develop a draft model – capability/
maturity dimension - how has the capability/maturity dimension of the model be developed?
	
	

	Knowledge Refinement
	Validate draft model (before publication). If and how the draft model itself has been validated with respect to which aspects (correctness/ completeness/ etc.)
	
	

	
	Consolidate draft model until the working group is satisfied that it has developed the best technical solution to the problem being addressed.
	
	

	
	Ballot on the consolidated model – describe who votes and how consensus is attained.
	
	

	
	Approve the model – indicate the criteria for approval and what happens when (or not) approved.
	
	

	
	Publish – activities involved in publishing the model where and how.
	
	

	Knowledge Usage
	Support model usage – which kind of support for the model usage is provided? Such as, trainings, user forums, etc.
	
	

	
	Validate model in use – any activities focusing on validating the model itself (correctness/ completeness/ etc.) once it is being used in practice.
	
	

	Knowledge Evolution
	Change request management –are change request collected from whom and how are they managed?
	
	

	
	Confirmation, revision or withdrawal – how is this decision made and how are new versions of the model developed?
	
	


